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Name of Establishment

Office TAN no.

Address

Authorised Officer

PAN no.

Aadhar No.

Date of Birth

1
2
3
4
5 | Name
6
7
8
g

E-Mail ID

10 | Mobile no.

11 | Date of EPF Coverage
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PROFORMA FOR EPF REGISTRATION i

({FOR GOVT ESTABLISHMENTS!

&

k/

Type of Establisnment (please v)*

Center govt/ Center govt contrelled / State govt/ State govt controlied

Name of the Department *

Name of Establishment As per TAN *

T AN Number *

Full Address with PIN code *

PIN*
Phone No and E-Mail Id *
Date Of Setup Of Establishment *
Licenses Issued By Various Type of License : | G5t
Authorities, if any.
Number :

(.P lease attach the copy of the Date of issue of Document
licenses)

Issued By, Place :
Whether Establishment Is Covered YES / NO

Under The ESIC Act

Gwnership Details

State govt department

Particulars Of Officer-in-Charge * NAME:

DESIGNATION :

PAN !

DATE OF BIRTH :

FATHER’S NAME :

RESIDENTIAL ADDRESS :

MOBILE NO :

EMAIL ID ;

Date from Which in Position -

EMPLOYEE DETAILS ¥

Total Number Of Employees *
(Including Excluded Employees) As On Date OFf Application *

Number Of Excluded Employees *
(Number of Employees who is under GPF/NPS beneficiary)

Number of Contractual/ Daily wages/ Other Employees *

Date from which EPF and MP Act applies on the Establishment*

BANK DETAILS OF THE ESTABLISHMENT *

IFSC Code

Bank Name

Account Number

Account Type

SAVING / CURRENT

whether the establishment is having a single Unit or
has several Units (Branches)

SINGLE UNIT / SEVERAL UNIT

ATTACHMENTS : 1. Copy of TAN
2. Address Proof of the Establishment
3. PAN and AADHAR of the of the Officer-in-Charge

4. Copy of Bank Passbock or Cancelled Cheque WITH NET BANKING FACILITY.

5. Specimen Signature (Proforma attached)
6. Excel Sheet of Employee details (for >25 Emp.)
7. THIS PROFORMA SHOULD BE SIGNED DIGITALLY { with DSC).

SIGNATURE OF OFFICER-IN-CHARGE WITH SEAL




SPECIMEN SIGNATURE CARD FOR UPLOAD WITH THE ONLINE APPLICATION
FOR REGISTRATION WITH EMPLOYEES’ PROVIDENT FUND ORGANISATION

{This card is for the specimen signature of the employers of the establishment at the time of registration of the
establishment with the Employees’ P F Organisation)

NAME OF THE ESTABLISHMENT
ADDRESS OF THE ESTABLISHMENT

(Please upload for all employers and for Authorized Signatory if any)

Name of the Employer 1. Name of the Employer 2

Designation Designation

Specimen Signature
Specimen Signature

1. 1.
2. 2
3. 3

For P F Office Use: Code Number Allottad:




¢l

Py PRESENT RATES OF CONTRIBUTION Q,
BY CONTRIBUTION ACCOUNTS ADMINISTRATION ACCOUNTS

EPF EPS EDL! EPF@@ EDU @@
EMPLOYEE 12% /10% ## 0 0 0 0
EMPLOYER Difference of EE 0.50% ! 0

share and 8.33% ## 0.5% ## | [w.e.f. 01-06-2018] [w.e.f. 01-04-2017]

Pension

Contribution

10% rate is applicable for

* Any establishment in which less than 20 employees are employed.
* Any sick industrial company and which has been declared as such by the Board for Industrial and Financial
Reconstruction
* Any establishment which has at the end of any financial year, accumulated losses equal to or exceeding
Its entire net worth and
* Any establishment in following industries:-
(2} Jute (b} Beedi (¢} Brick {d) Coir and {e) Guar gum Factories.

## Contribution is rounded to the nearest rupee for each employee, for the em ployee share, pension contribution

and EDLI contribution. The Emplover Share is difference of the EE Share (payable as per statute) and Pension
Contribution.

Il Monthly payable amount under EPF Administrative charges is rounded to the nearest rupee and a minimum

of Rs 500/- is payable. Note:- If the establishment has no contributory member in the month, the minimum
administrative charge will be Rs 75/-

@@ In case Establishment is exempted under PF Scheme, Inspection charges @0.18%, minimum Rs 5/- is

payable in place of Admin charges. In case the Establishment is exempted under EDLI Scheme, Inspection charges
@ 0.005%, minimum Re 1/- is payable in place of Admin charges.

Motes:

UNDER EPF

» The contributions are payable on maximum wage ceiling of Rs. 15000/-
» The employee can pay at a higher rate and in such case employer is not under any obligation to pay at
such higher rate.

» To pay contribution on higher wages, a joint request from Em ployee and employer is required [Para 26(6)

of EPF Scheme]. In such case employer has to pay administrative charges on the higher wages (wages
above 15000/-).

» Foran International Worker, wage ceiling of 15000/- is not applicable.

UNDER EPS

» Contribution is payable out of the employer’s share of PF and no contribution is payable by employee.
» Pension contribution not to be paid:

When an employee crosses 58 years of age and is in service (EPS membership ceases on completion
of 58 years). When an EPS pensicner is drawing Reduced Pension and re-joins as an employee.,

In both the cases the Pension Contribution @8.33% is to be added to the Em ployer Share of PF. (Pension
contribution is not to be diverted and total employer share goes to the PF). In case an employee, who is not existing

EPF/EP member joins on or after 01-09-2014 with wages above Rs 15000/- In these cases the pension contribution
part will be added to employee share, EPF. |




